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PREAMBLE

The Bankruptcy Local Rules of the United States Bankruptcy Court for the Eastern
Districtof Louisianaare the result of acooperativeeffort of the District Court, the Bankruptcy
Court, and members of the bar of the Eastern District of Louisiana.

At its March 1996 session, the Judicial Conference prescribed a uniform numbering
system for bankruptcy local rules that is based on and tracks the relevant provisions of the
Federal Rules of Bankruptcy Procedure. Accordingly,the Bankruptcy Locd Rules have been
renumbered according to their corresponding Federal Rules of Bankruptcy Procedure. The
rulesmay becited as"LBR "

The rules have been adopted by a majority vote of the judges of the District effective

as of April 15,1997.



PART | - COMMENCEMENT OF CASE;
PROCEEDINGSRELATING TO PETITION AND ORDER FOR RELIEF

RULE 1006-1 - FEES— INSTALLMENT PAYMENTS

1006-1(A) Advance Payment Required

The Clerk of the Bankruptcy Court! shall not berequired to file any paper or to render
any servicefor which afeeislegally collectible unlessthefeefor the particular service is paid
in advance or in installment payments authorized by court order.
1006-1(B) Effect of Dismissal of Case

If acaseisdismissed voluntarily or for cause prior to payment of the entire filing fee,
the debtor must pay, within ten days of the date of dismissal, whatever fee remains due at the
time the case is dismissed.

RULE 1007-2 - MAILING —LIST OR MATRIX

1007-2 Mailing Matrix

Thedebtor or attorney filing apetition shall file acomplete mailing matrix including the
correct name and address of all known creditors and other parties in interest. The mailing
matrix shall conform to the requirements established by the Clerk.

RULE 1015-1 - JOINT ADMINISTRATION/CONSOLIDATION

1015-1 Joint Administration or Substantively Consolidated Cases

(a) Caption. If the court ordersjointadministration or substantive consolidation of two
or more cases, all pleadingsin any of the cases shall state the names and numbers of all cases,
with the name and docket number of the lowest numbered case listed first, unless otherwise

ordered by the court. The caption of the lowest numbered case will serve as the identifying

1 All references to "the Clerk" in these rules shall mean the Clerk of the Bankruptcy Court,

unless otherwise indicated.



caption during the pendency of the joint administration or consolidation and will continue to
be used even if that particular case is closed.

(b) Consolidated MailingMatrix. Uponjoint administrationor consolidation, the debtor
(or, in an adversary proceeding, the plaintiff) shall, within ten days of the entry of such order,
filewith the Clerk aconsolidated mailing matrix comprisingatotal mailing list of all interested
partiesin all the jointly administered and consolidated cases, without duplication. The mailing

matrix shall comply with Rule 1007-2 of these Local Rules.



PART Il - OFFICERSAND ADMINISTRATION; NOTICES;
MEETINGS; EXAMINATIONS; ELECTIONS; ATTORNEYSAND ACCOUNTANTS

RULE 2004-1 - DEPOSITIONS AND EXAMINATIONS

2004-1 Motionsfor Rule 2004 Examinations

In addition to other rules applicable to all motions, a motion for an order for a
Bankruptcy Rule 2004 examination must state that the movant has made reasonable effortsto
arrange a mutually satisfactory date, time and place for the examination and that the entity or
individual to be examined has agreed to the schedul e or hasrefused to cooperatein establishing
a schedule. A motion and order for a 2004 examination which does not make such a
declaration will not be granted by the court.

RULE 2007.1-1 - TRUSTEES AND EXAMINERS (CHAPTER 11)

2007.1-1 Election of Trusteein Chapte 11 Reorganization Case

(a) Request for an Election. A request to convene ameeting of creditorsfor the purpose
of electing a trustee in a Chapter 11 reorganization case shall be filed and transmitted to the
United States trustee in accordance with Bankruptcy Rule 5005 within thetime prescribed by
Section 1104(b) of the Bankruptcy Code. Pending court approval of the person elected, a
person appointed trustee under Section 1104(d) shall serve as trustee.

(b) Manner of Election and Notice. An election of atrustee under Section 1104(b) of
the Code shall beconducted in the manner provided in Bankruptcy Rules 2003(b)(3) and 2006.
Noticeof the meeting of creditors convened under Section 1104 (b) shall begivenin the manner
and within the time provided for notices under Bankruptcy Rule 2002(a). A proxy for the
purpose of votingin the el ection may be solicited by acommitteeappointed under Section 1102
of the Code and by any other party entitled to solicit a proxy under Bankruptcy Rule 2006.

(c) Application for Approval of Appointment and Resolution of Disputes. If it is not

necessary to resolve a dispute regarding the election of the trustee or if all disputes have been
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resolved by the court, the United States trustee shall promptly appoint the person elected to be
trustee and file an application for approval of the appointment of the elected person under
Bankruptcy Rule 2007.1(b), except that the application does not have to contain names of
parties in interest with whom the United States trustee has consulted. If it is necessary to
resolve a dispute regarding the election, the United States trustee shall promptly file areport
informingthe court of the dispute. If no motion for the resolution of the disputeisfiled within
10 daysafter thedate of the creditors' meeting called under Section 1104(b), aperson appointed
by the United States trustee in accordance with Section 1104(d) of the Code and approved in
accordance with Bankruptcy Rule 2007.1(b) shall serve astrustee.
RULE 2014-1- EMPLOYMENT OF PROFESSIONALS

2014-1 Form of Certificate of Disinterested Status

An attorney, accountant or other professional person seeking appointment shall file an
affidavit or certification with the Clerk which shall certify that the professonal person to be
employed (a) does not hold or represent an interest adverse to the estate and (b) i s disinterested.
An application from atrustee seeking to employ aprofessional person shall also certify that the
professional person is not related to the trustee by affinity or consanguinity within the third
degree as determined by the common law, and is not in a step or adoptive relationship within
such degree.

RULE 2015-2 - DEBTOR-N-POSSESSION DUTIES

2015-2(A) Dutiesof Debtor in Chapter 11

In addition to the duties and obligationsestablished in the Bankruptcy Code and Rules,
the duties of the debtor-in-possession shall be as set forthin acourt order issued after thefiling
of the case.

2015-2(B) Monthly Reports



Monthly reports are to be filed with the court in aform acceptable to the United States
trustee. The United States trustee shdl be served with monthly reports at the same time they
are filed with the court.

RULE 2016-1 - COMPENSATION OF PROFESSIONALS
2016-1(A) Award of Attorneys Fees

(&) A request for attorneys' fees shall comply with LBR 9013-1 concerning motions.

In addition, it shall include the following:

1. atitle stating whether this is the first, second, etc., or final application
for compensation and on whose behalf it is filed;

2. the date the petition was filed;

3. the date the court authorized the employment of the applicants;

4. any retainer received by the applicant;

5. thedate of and amount approved in any prior request;

6. alist,if any, of extraordinary circumstances involved in the case;

7. the period covered by the request;

8. the amount requested for legal services; and

9. the amount requested for expenses.

(b) Attached to the request shall be exhibitswhich include the following:

1. A listing of all the time for which compensation is requested, whether
it be attorney, paralegal or law clerk time; the list should show the
amount of time devoted to the case on each date and the legal services
performed in tha time.

2. A summary sheet which shows:

a. the amount of time spent by each attorney and the hourly rate;

b. theamount of time spent by law clerks and the hourly rate; and

c. theamount of time spent by paralegals and the hourly rate.



3. A summary sheet which itemizes all expenses, including copies,
telephone charges, courier services, witnessfees, postage, mileage, etc.
2016-1(B) Award of Feesto Other Professionals
A request for compensation for professoinals other than attorneys shall comply with

LBR 2016-1(A) to the extent possible

RULE 2083-1 - CHAPTER 13— GENERAL
2083-1 Chapter 13 — Additional Duties of Trustee and Debtor

In addition to the duties prescribed by the Bankruptcy Code and the Bankruptcy Rules,

the trustee and debtor shall perform the following duties, respectively:

(@) Trustee's Duty. The trustee shall submit to the debtor and the debtor's
counsel the allowance of claim form as soon as practicable after the
expiration of the last day for filing claims.

(b) Debtor'sDuties:

1. Thedebtor shall provide all tax refundsto thetrustee. If the debtor
isin arrearsin plan payments, therefund will be goplied to the plan.
If the plan payments are current, thetrustee will return therefund to
the debtor within 20 days of receipt; and

2. When a claim is bifurcated (partially secured and partialy
unsecured), the amount that is secured and theamount of theclaim
that isunsecured shall belisted separately in the schedules and plan.

RULE 2090-1- ATTORNEYS— ADMISSION TO PRACTICE
2090-1(A) Roll of Attorneys

Thebar of the United States Bankruptcy Court for the Eastern District of Louisianashall

consist of every member in good standing of thebar of the United States District Court for the

Eastern District of Louisiana, and all such members are entitled to practice before the

Bankruptcy Court.



2090-1(B) Eligibility

Any member in good standing of thebar of the Supreme Court of L ouisianaiseligible
for admission to the bar of this court.
2090-1(C) Procedurefor Admission

Each applicant for admission to the bar of this court shall file with the Clerk of the
District Court awritten petition 9gned by the applicant and endorsed by two members of the
bar of this court listing theapplicant'sresidence and office address, the goplicant's general and
legal education, the courts that have admitted the applicant to practice and stating that the
applicantisqualified to practice before this court, is of good moral character and is not subject
to any pending disbarment or professional discipline procedure in any other court. If the
applicant has previously been subject to any disciplinary proceedings, full information about
the proceedings, the charges and the result will be given.

The applicant may then be admitted in open court or in chambersbefore adistrict judge,
and upon taking an oath to conduct himself/herself as an attorney or counselor of this court
uprightly and according to law and to support the Constitution of the United States The
applicant shall then, under the direction of the Clerk of the District Court, sign theroll of
attorneys and pay the fee required by law and any other feerequired by the court. Unless such
amotion for admission is made within six months of the filing of the petition, the Clerk of the
District Court may destroy the petition and anew petition will be necessary beforethe applicant
can be admitted.

2090-1(D) Attorney Representation
In all cases before this court, any party who does not appear in proper person must be

represented by a member of the bar of this court, except as set forth below.



2090-1(E) Visiting Attorneys

Any member in good standing of the bar of any court of the United States or of the
highest court of any state and who is eligible to become a member of the bar of thiscourt may,
upon written motion of counsel of record who is amember of the bar of this court, by ex parte
order, be permitted to appear and participate as co-counsel in a particular case.

The motion must have attached to it a certificate by the presiding judge or clerk of the
highest court of the state, or court of the United States, where the applicant has been so
admittedto practiceshowing that the gpplicant attorney hasbeen so admitted in such court and
that he isin good standing.

The applicant attorney shall state under oath whether any discdplinary proceedings or
criminal charges have beeninstituted against him/her and, if so, shall disclose full information
about the proceeding or charges and the results.

Anattorney thus permitted to appear may participatein aparticul ar action or proceeding
in all respects, except that all documents requiring signature of counsel for a party may not be
signed solely by such attorney, but must bear the signature al so of local counsel with whom he
IS associ ated.

Local counsel shall be responsible to the court at all stages of the proceedings.

Designation of thevisiting attorney as"Trial Attorney" pursuant to LBR 9010-1 herein
shall not reieve the local counsel of the responsibilities imposed by this rule.

2090-1(F) Waiver by Court Order of Requirementsfor Local Counsel

In any case or proceeding, a counsel who isineligible to become a member of the bar
of this court under LBR 2090-1(B) may be authorized by court order to appear and act for any
party without joinder of local co-counsel when it is shown that:

(a) The party would suffer hardship by joinder of local counsel; and



(b) Theobligationsand dutiesof local counsel in the particular litigation will be
fulfilled.

2090-1(G) Familiarity with and Compliance with Rules

Everyonewho appears in court in proper person and every attorney permittedto practice
in this court shall be familiar with these rules. Willful failure to comply with any of them, or
afalse certificate of compliance, shall be cause for such disciplinary action as the court may
see fit, after notice and hearing.
2090-1(H) Familiarity with the Record

Counsel for aparty in any matter in this court shall be familiar with the substance of all
documents filed in the case and, if the caseis consolidated with one or more other cases, shall
be familiar with the record of the consolidated cases. It is the responsibility of counsel
representing a party joined in a case after itsinception, whether by third party complaint or
otherwise, or whose case is consolidated with one or more pending cases, to become familiar
with court orders and with other documents previously filed in the record.
2090-1(1) Additional Counsel

Where counsel has appeared for any party, other counsel may appear for the same party
only:

(&) Upon motion of counsel of record for that party, or motion consented to by
counsel of record; or

(b) Upon motion, after counsel for the party has been permitted to withdraw or
has died, or is incapacitated or cannot be found; or

(c) Upon motion of a party after notice to counsel of record and an opportunity
to be heard.



RULE 2090-2 - ATTORNEYS— DISCIPLINE AND DISBARMENT
2090-2(A) Rulesof Conduct
This court hereby adopts and will apply the Rules of Professional Conduct of the
Louisiana State Ba Association, as hereafter may be amended from time to time by the
L ouisiana Supreme Court, except as otherwise provided by a specific rule or general order of
the court.
2090-2(B) Counsdl'sFailureto Appear
Counsel'sfailureto appear, or appearing extremely late, for conferences with the court,
or for the argument of motions, trial or any other proceeding, causes great inconvenienceto the
court, opposing counsel and, in someinstances, towitnesses. Accordingly, itwill bethecourt's
policy to impose costs or sanctions as follows:
(a) For failureto appear, or appearing extremely late, at any proceeding before
any of the judges when the lawyer has been given timely notice of the
conference or hearing, has failed in advance to seek a continuance and has

no adequate excuse:

1. Ifthisisthefirsttime counsel hasbeendelinquent, or if thelast time
he failed to appear promptly was more than two years ago, he shall
be ordered to pay a fee in a reasonable amount to each opposing
counsel who has appeared.

2. If thisisthe second time, and it is within two years of the first, the
lawyer will be required to pay a feein areasonable amountto each
opposing counsel who has appeared and will, in addition, be cited
to show cause before a judge of this court why he should not be
suspended from practice for a period of time or subjected to some
other form of disciplinary action.

3. The feeis not to be waived, nor is it to be returned or taken into
account on settlement. Itisnotto bebilled or chargedtoaclientin
any way.

(b) For failure without adequate excuse to appear for a trial or a hearing for
which witnesses have been summoned, or for unreasonable delay in
appearing at such times, the lawyer will be required to show cause why he
should not be subject to disciplinary action by the court.
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2090-2(C) Practicing Before Admission or During Suspension

Any person who exercises in any proceeding in this court any of the privileges of a
member of the bar or who pretends to be entitled to do so before admission to the bar of this
court, or during disbarment or suspension, isin contempt of court and subject to disciplinary
action.

RULE 2091-1- ATTORNEYS—WITHDRAWALS

2091-1 Continuing Representation, Withdrawals, Substitution of Counsel

The original counsel of record shall be held to represent the party for whom he/she
appears unless the court permits him/her to withdraw from the case. Counsel may obtain
permission only upon joint motion to substitute counsel or upon a written motion served on
opposing counsel, parties entitled to noticeand the client before the courtacts. If other counsel
isnot thereby substituted, the motionto withdraw shall contain thepresent addressof the client
and the client's telephone number if the client can be reached by telephone. The motion shall
be served on the client, opposing counsel and parties entitled to notice by certified mail and
shall contain a statement that the client has been notified of all deadlines and pending court
appearances. If counsel isunable to so certify, counsel shall submit an affidavit stating why

service has not been made.
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PART |l - CLAIMSAND DISTRIBUTION TO
CREDITORSAND EQUITY INTEREST HOLDERS; PLANS

RULE 3015-1 - CHAPTER 13— PLAN
3015-1 Objectionsto Confirmation

Objectionsto confirmation must befiled inwriting and served onthedebtor, the debtor's

attorney and the trustee at |east five days prior to the confirmation hearing.
RULE 3015-2 - CHAPTER 13— AMENDMENTSTO PLANS
3015-2 Modification of Plan

(&) Prior to Confirmation. The attorney for the debtor shall send notice of any modifi-
cation before the plan is confirmed to the trustee and to all creditors affected by the
modification at least five days prior to the confirmation hearing. A copy of the notice,
including a certificate of mailing, shall be filed with the modification.

(b) After Confirmation. The attorney for the party requesting plan modification must
send noticeof any request for plan modification after confirmation, accompaniedby asummary
of the proposed modification, to the trustee and to all creditors affected by the modification.
The notice shall advise that any objections to the proposed modificaion shall be filed by
written pleading with the court and the trustee within 20 days of mailing of the notice and that
ahearing will be held on a specific date thereafter. A copy of the notice,including acertificate
of mailing, shall befiled with the proposed modification. After hearing, the court may approve
the plan as modified. All motions for modification of the Chapter 13 plan which do not

adversely affect the creditors may be authorized by ex parte order.
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RULE 3015-3- CHAPTER 13— PAYMENTS
3015-3 Payments
(a) Post-Confirmation Payments. Upon confirmation, payments shdl be made to the
trustee, except when the plan authorizesdirect payment to asecured creditor. Failuretocomply
may result in dismissal.
(b) Payment on Arrearages. Unlessthe plan provides or the court orders otherwise, all
pre-petition arrearages owed to secured creditors shall be paid over 36 months.
(c) Form of Payment. All paymentsto the trustee shall bein the form of amoney order
or certified check.
RULE 3016-1 - CHAPTER 11— PLAN
3016-1 Election toBe Considered a Small Businessin a Chapter 11 Reorganization Case
(a) Statement. InaChapter 11 reorganization case, adebtor that isasmall business may
elect to be considered aamall businessby filing awritten statement of election nolater than 60
days after the date of the order for relief or by alater date as the court, for cause, may fix.
(b) Approval of Disclosure Statement.
1. Conditional Approval. If thedebtor isasmall business and hasmade
atimely election to be considered a small business in a Chapter 11
case, the court may, on application of the plan proponent, condition-
ally approve a disclosure statement filed in accordance with
Bankruptcy Rule 3016. On or before conditional approval of the

disclosure statement, the court shall:

a. fix atime within which the holders of claims and interests
may accept or rgect the plan;

b. fix atimefor filing objections to the disclosure statement;

c. fix adatefor thehearing onfinal approval of the disclosure
statement to be held if atimely objection isfiled; and

d. fix adate for the hearing on confirmation.

13



2. Application of Bankruptcy Rule 3017. If the disclosure statement is
conditionally approved, Bankruptcy Rules3017(a), (b), (c) and (e)
do not apply. Conditional approval of the disclosure statement is
considered approval of the disclosure statement for the purpose of
applying Bankruptcy Rule 3017(d).
3. Objectionsand Hearingson Fina Approval. Notice of the time fixed
for filing objections and the hearing to cons der final approval of the
disclosure statement shdl be givenin accordance with Bankruptcy
Rule 2002 and may be combined with notice of the hearing on
confirmation of the plan. Objections to the disclosure satement
shall befiled, transmitted to the United States trustee and served on
the debtor, the trustee, any committee appointed under the
Bankruptcy Codeand any other entity designated by the court at any
time before final approval of the disclosure statement or by an
earlier date as the court may fix. If a timely objection to the
disclosure statement is filed, the court shall hold a hearing to
consider final approval before or combined with the hearing on
confirmation of the plan.
RULE 3018-2 - ACCEPTANCE/REJECTION OF PLANS
3018-2 Certification of Acceptances and Rejections of Plans
At least three days prior to the hearing on confirmation, the proponent of a plan shall
certify intheform required by the Clerk the amount and number of allowed claims of each class
accepting or rejecting the plan and the amount of allowed interests of each class accepting or
rejecting the plan. The original certification shall be filed with the Clerk.
RULE 3022-1 - FINAL REPORT/DECREE (CHAPTER 11)

3022-1 Motion for Final Decree

The proponent of a plan shdl file a motion for final decree accompanied by an
accounting of plan payments within 30 days of the date the estate has been administered. On
motion and order, the court may for good causeextend thisdate. Failureof the plan proponent
tofileamotion for final decree and the accompanying accounting of plan paymentsor amotion
for extension of timemay result in dismissal, conversionor other appropriate action asthe court

may order.
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PART |V - THE DEBTOR: DUTIESAND BENEFITS

RULE 4001-1- AUTOMATIC STAY —RELIEF FROM

4001-1 Motionsto Lift Stay
In addition to other rules applicable to all motions, Section 362(d) motions asking for
relief from the automatic stay shall contain the following:

(a) A short and plain statement of the facts asserted asgroundsfor relief and the
specific rdief requested.

(b) If the grounds are lack of equity of the debtor in a particular property —

1. theamount of the debt, specifying the amount of principal, interest
and any attorneys' fees or other costs claimed to be owed; and

2. thevalue of the property and the manner in which the valuation was
reached.
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PART V - COURTSAND CLERKS

RULE 5003-2 - COURT PAPERS — REMOVAL OF
5003-2 Withdrawal of Files
Filesin the office of the Clerk may be removed only:
(a) for the use of the court;

(b) pursuantto asubpoenafrom any federal or state courtdirecting their produc-
tion; or

(c) with leave of court or permission of the Clerk first obtained.
RULE 5005-1 - FILING PAPERS — REQUIREMENTS

5005-1(A) Placeof Filing

All filings shall be made with the office of the Clerk of the Bankruptcy Court, 501
Magazine Street, Room 601, New Orleans, Louisiana, 70130. All referencesto "the Clerk™ in
these rules shall mean the Clerk of the Bankruptcy Court, unless otherwise indicated. Filings
by facsimile or other electronic means are not permitted.
5005-1(B) Form df Filing

In additionto the requirements of the Bankruptcy Rules, the captiononfilingsshall also
indicate the Section (as applicable and after allotment) of the bankruptcy judge to whom the
case is assigned.
5005-1(C) Judgments/Orders

Judgmentsand/or orders must be on a separate sheet of paper and shall bear the caption

of the case and, where applicable, the adversary proceeding.
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RULE 5005-2 - FILING PAPERS —NUMBER OF COPIES

5005-2 Number of Copies

InaChapter 7 or 13 case, an original and two copies of the petition, schedul es and state-
ments shall be filed. In a Chapter 11 or 12 case, an original and four copies of the petition,
schedules and statementsshall be filed. In anadversary proceeding, an original and one copy
of the complaint shall be filed.

RULE 5005-3 - FILING PAPERS — SIZE OF PAPERS

5005-3 Size of Papers

Other than exhibits, all papersto befiled inthiscourt shall be on 8-1/2 by 11 inch paper,
plainly written or printed without defacing erasures or interlineations, and shall be double
spaced, except that quotationsand footnotes may be single spaced.

RULE 5070-1 - CALENDARS AND SCHEDULING

5070-1 Casesto Be Tried on Date Assigned —Exceptions

All cases shall be tried on the date set unlessthetrial is continued by order of the court.

RULE 5071-1 - CONTINUANCE

5071-1(A) Absenceof Material Witness

Every motion for a continuance upon the ground of the absence of a material witness
shall be accompanied by the affidavit of the party applying therefor, or the attorney, setting
forth the efforts made to procure attendance and the facts expected to be proved by such
witness. If the proposed testimony is set forth and it isadmitted by the opposite party that the
witness, if called, wouldtestify asset forthin the affidavit, the court may, inits discretion, deny

the motion.

17



5071-1(B) Motionsto Continue Trials

(&) Motion. Trial continuances must be sought by written motion and may be granted
without ahearing. Becauseall trialsin adversary proceedingsarefixed only on an agreed date,
motionsto continue trials are discouraged and will only be granted when compelling reasons
are shown.

(b) Contact with Opposing Partiesor Partiesin I nterest. The motion shall state whether
opposing counsel and parties entitled to notice do or do not have an objection or, if such
opposing parties have not been contacted, the reasons why contact has not been made. Because
the court may deny the motion or continue the matter to a different date than that proposed, the
parties should not assume that amotion to continue will be granted.

RULE 5072-1 - COURTROOM DECORUM
5072-1(A) Announcement of Representation

At all trials or hearings and upon first addressing the court or taking any part in such
trials or hearings, counsel shall announce his name and the name of the party or parties he
represents.

5072-1(B) One Counsd to Examine Witness and Present Objections

Only one counsel for each separate interest shall conduct the examination of any one
witness or present argument or urge objections with respect to the testimony of that witness,
except with leave of court.

5072-1(C) Offer and Marking of Exhibits

Before referring to or using or offering in evidence any exhibit (whether book, paper,

document, model, diagram or any other type of exhibit), counsel shall first ensure that it is

marked for identification.
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RULE 5073-1 - PHOTOGRAPHY, RECORDING DEVICES AND BROADCASTING
5073-1(A) Camerasin the Courtroom

The taking of photographs in the courtroom or its environs or radio or television
broadcasting from the courtroom or its environs during the progressof or in connection with
judicial proceedings, whether or not court is actually in session, is prohibited.

As used in these rules, the term "environs" means any place within any United States
Courthouse wherein these rules apply and any public place immediately adjacent thereto.
5073-1(B) Cameras and Electronic Equipment

Unless authorized by the court, no camera, recording equipment or other type of
electricd or electronic device shall be broughtinto the premises. No person shall introduce or
attempt to introduce any type of camera, recording equipment or other type of electrical or
electronic device into the premises without court permission.

RULE 5096-1 - BUILDING SECURITY
5096-1(A) Reasonsfor Building Security

Thepurpose of these rulesisto minimizeinterferencewith and disruptionsof the court's
business, to preserve decorum in conducting the court's business and to provide effective
security in the buildings wherein proceedings governed by these rules are held. These
buildings are hereinaf ter collectively referred to as "the premises.”

5096-1(B) Security Personnel

Theterm "security personnel” means the United States Marshal or deputy marshal or a

deputized court security officer.
5096-1(C) Carrying of Parcels, Bags and Other Objects
Security personnel shallinspect all objectscarried by persons entering the premises. No

one shall enter or remain in the premises without submitting to such an inspection.
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5096-1(D) Search of Persons

Security personnel may search the person of anyone entering the premises or any space
init. Anyonewho refusesto permit such a search shall be denied entry.
5096-1(E) Unseemly Conduct

No person shall:

(@) Loiter, sleep or conduct himself in an unseemly or disorderly manner inthe
premises;

(b) Interfere with or disturb the conduct of the court's businessin any manner;
(c) Eat or drink in the halls of the premises or in the courtrooms; or

(d) Block any entrance to or exit from the premises or interfere in any person's
entry into or exit from the premises.

5096-1(F) Entering and Leaving

All persons shall enter and |eave courtrooms only through such doorways and at such
times as shall be designated by the security personnel.
5096-1(G) Spectators

Spectators shall enter or depart courtrooms only at such times as the presiding judge
may direct. No spectator shall enter or remain in any courtroom unless spectator seating is
available. Spectators shall sitin that portion of the courtroom designated by the United States
Marshal. Spectators exduded because of lack of seating and spectators|eaving the courtroom
while court isin session or at any recess shall not loiter or remain in the area adjacent to the
courtroom.
5096-1(H) Weapons

No person shall be admitted to or allowed to remain in the premises with any object that
might be employed as aweapon unless he has been authorized in writing by adistrict judge or

magistrate judge to do so, or unless he is a federal law enforcement agent, a United States
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Marshal, a Federal Protective Service Police Officer, a publicly employed lav enforcement
officer or a person designated by the court to assig United States Marshals or Federal
Protective Service Police. No person, except United States M arshals and others specifically
authorized by the court, shall have any such object in his possession while in any courtrooms
or chambers. Federal law enforcement officers having prisoners in their custody in the
courtroom of any district judge or magistrate judge may retain their sidearms.
RULE 5096-2 - ENFORCEMENT OF BUILDING SECURITY
5096-2 Enforcement
Security personnel shall enforce the whole of LBR 5096-1. In addition to such other
penaltiesas may be prescribed by law, violators of thisrule may be held in contempt of court

and subject to the imposition of sanctions.
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PART VII - ADVERSARY PROCEEDINGS

RULE 7003-1- COVERSHEET

7003-1 Cover Sheet

A completed and executed adversary proceeding cover sheet form avalable from the
Clerk shall accompany the initial pleading of each adversary proceeding to befiled.

RULE 7004-1 - SERVICE OF PROCESS

7004-1 Summons

The plaintiff(s) bears the responsibility of preparing and serving the summons in an
adversary proceeding. A summonsshall be prepared and directed to each defendant. Uponthe
filing of an adversary proceeding, counsel for the plaintiff(s) shall present an origind and two
copiesof the summonsto theDeputy Clerk for issuance. If the summonsisin the proper form,
the Clerk shall issue the summons and return the original and one copy to counsel for
plaintiff(s). The original summons and a copy of the complaint should be served upon the
defendant(s). The return copy of the summons should be filed, if necessary, to prove service
upon the defendant(s).

RULE 7007-1- MOTION PRACTICE (ADVERSARY PROCEEDINGYS)

7007-1 Motion for Extension of Timeto Plead

Upon certification by amoving party that there has been no previous extension of time
to plead and that the opposing party has not filed in the record an objection to an extension of
time, then on an ex parte motion and order, the court will allow one extension for a period of
20 days from the time the pleading would otherwise be due. Further extensions will not be

granted by stipulation, but only by application to the court and for good cause shown.
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RULE 7016-1 - PRETRIAL PROCEDURES
7016-1 Answers/Pretrial Conferences
A pretrial conferencefor all purposes set out in Bankruptcy Rule 7016 will beset when
all answers have been filed.
RULE 7023-1- CLASSACTION
7023-1 ClassAction
In any case sought to be maintained as a class action:

(@) The complaint shall bear next to its caption the designation,
"Complaint-Class Action," and shall

1. Refertotheportionsof FRCvP 23 under whichit isclaimed thatthe
suit is properly maintainable as a class action;

2. Make allegations thought to justify the maintenance of the claim as
a class action, including, but not necessarily limited to:

a. thesize (or approximate size) and definition of the alleged
class,

b. the basis upon which the plaintiff (or plaintiffs) claims
(i) to be an adequate representative of the class, or

(ii) if the class is comprised of defendants, that those
named as parties areadequate representatives of the
class,

3. Contain the alleged questions of law or fact claimed to be common
to the class and

4. Inactionsclaimed to be maintainable as class actionsunder FRCvP
23(b)(3), contain all egationsthought to support thefindingsrequired
by that subdivision.

(b) Within 90 days after the filing of a complaint in a class action, unless this
period is extended on motion for good cause appearing, the plaintiff shall
move for a certification under FRCvP 23(c)(1) asto whether the caseisto
be maintained as aclass action.

(c) The foregoing provisons shall apply, with appropriate adaptations, to any
counterclaim or cross claim alleged to be brought for or against a class.
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(d) Communications with Members of the Class

1. Whenever a party or counsel desires to prohibit another party or
counsel from communicating concerning such action with any
potential or actual class member not aformal party to the action, he
shall apply in writing to the court for such an order. In such
application, the partiesmust set forth with particularity the abuses
they fear will result from such communication, along with the form
of remedy they bdieve would be appropriate to prevent frustration
of the policies of FRCvP 23.

2. The court will not enter an order prohibiting communication with
members of the class in the absence of a clear record (and, when
necessary, an evidentiary hearing) reflecting:

a. specific findings regarding the abuse the court seeks to
prevent; and

b. theneed for such an order, weighing the abuse sought to be
corrected and the effect it will have on the right of a party
to proceed pursuant to FRCvP 23 without interference.
3. Any attorney who communicates with the class shall preserve and
retain in his/her files, until the final conclusion of the action, a copy
of all communications which he/shehas sent to any members of the
class or potential class.
RULE 7024-2 - UNCONSTITUTIONALITY — CLAIM OF
7024-2 Constitutional Questions
Whenever the constitutionality of any actof Congressis, or isintended to be, drawninto
guestion in any suit or proceeding to which the United States or any agency, officer or
employee thereof as such officer or employee is not a party, counsel for the party raising or
intending to raise the constitutional issue shall notify the court, in writing, of the existence of
that question (to enable the court to comply with 28 U.S.C. 2403). A copy of such notice shall
be served upon each of the other parties. The notice shall givethetitle of the cause, areference

to the questioned gatute sufficient for its identification and the respectsin which the statuteis

claimed to be unconstitutional.
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RULE 7026-1 - DISCOVERY — GENERAL

7026-1(A) Discovery Motions

No motion relative to discovery, including motions for protective orders, shall be
accepted for filing unless accompanied by a certificate of counsel for the moving party stating
that counsel have conferred in person or by telephonein agood faith effort to resolve amicably
the issues without court intervention or stating that opposng counsel has refused to so confer
after reasonablenotice. Counsel for themoving party shall arrangethe conference. If the court
findsthat opposing counsel has willfully refused to meet and confer, or, having met, willfully
refused or failed to confer in good faith, the court may impose such sanctions as it deems
proper.

7026-1(B) Non-Filing of Disclosure, Disovery Requests and Responses. Retention by
Requesting Party

Disclosure under Bankruptcy Rule 7026 adopting FRCvP 26, interrogatories
propounded under Bankruptcy Rule 7033 adopting FRCvP 33 and theanswers thereto, requests
for production or inspection made under Bankruptcy Rule 7034 adopting FRCvP 34, requests
for admissions under Bankruptcy Rule 7036 adopting FRCvP 36 and responses thereto, shall
be served upon other counsel or unrepresented parties, but shall not be filed with the court,
unless the court orders that such materialsbe filed. Notices of depositions may be filed with
the court, but depositions shall not be filed unless otherwise authorized. The party preparing
and responsibl e for service of the disclosure or discovery material shall retain the original and
become the custodian of any such non-filed materials.

7026-1(C) Disputed Disclosure and Discovery Materialsto Be Filed with Request for Relief

If relief is sought under Bankruptcy Rules 7026(c) or 7037 adopting FRCvP 26(c) and
37 concerning any disputed disclosure, then the interrogatories, requests for production or

inspection, requests for admissions, answers to interrogatories or responses to requests for
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admissionsor copies of the same shall befiled with the court contemporaneously with any such
motion.
7026-1(D) Pretrial Filing of Disclosure and Discovery Materialsto BeUsed at Trial

If disclosure or pretrial discovery materialswill be used at trial or are necessary to a
pretrial motion which might result in afinal order on any issue, the portionsto be used shall be
filedwith the Clerk a the outset of the trial or at the filing of the motioninsofar astheir usecan
be reasonably anticipated. Nothing in thisrule is intended to preclude use of disclosure or
discovery materials for impeachment if the attorney could not reasonably anticipate that it
would be used at trial.
7026-1(E) Filing of Disclosure or Discovery Materials

Disclosure or discovery materials filed pursuant to the provisionsof this rule shall be
accompanied by a statement of the reason or reasonsrequiring their filing. Whenseveral items
of disclosure or discovery are submitted for filing at the same time, they shall be grouped into
asingle document entitled "Disclosure or Discovery Materials" with alisting of theitemsbeng
filed.
7026-1(F) Construction of the Rule

This rule shall not be construed so as to preclude the filing of any of the aforesaid
disclosure or discovery materials as exhibits or as evidence in connection with amotion or at
atrial.
7026-1(G) Filing of Disclosure or Discovery Materialsfor Appeal Purposes

When documentation of disclosure or discovery not previously in the record is needed
for appeal purposes, upon an application and order of the court or by stipulation of counsel, the

necessary disclosure or discovery papers shall be filed with the Clerk.
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7026-1(H) Disclosure

Except as otherwise ordered by a judge of the court in aparticular case, the partiesare
not obligatedto provide theinitial disclosuresprescribed by Bankruptcy Rule 7026 adopting
FRCvP 26(a)(1).

The scope and timing of disclosures under Bankruptcy Rule 7026 adopting FRCvP
26(a)(2) and FRCvP 26(a)(3) shall be as directed by the court.
7026-1(1) Meeting of Parties

Except as otherwise ordered by the court, the parties are not obligated to conduct the
meeting required by Bankruptcy Rule 7026 adopting FRCvP 26(f). Formal discovery may
begin without regard to the requirements of Bankruptcy Rule 7026 adopting FRCvP 26(d) and
(f).

RULE 7033-1- INTERROGATORIESTO PARTIES

7033-1(A) Number of Interrogatories

No party shall serve on any other party more than 25 interrogatories in the aggregate
without leave of court. Each sub-part of an interrogatory shall count asan additional interroga-
tory. Any party desiring to serve additional interrogatories shall file a written motion setting
forth the proposed additional interrogatories andthe reasons establishing good cause for their
use.
7033-1(B) Objectionsto Interrogatories

Objectionsto interrogatories, and objections to the answers to them, shall set forthin
full, immediately preceding each answer or objection, the interrogatory or answer to which

objection is being made.
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RULE 7036-1 - REQUESTSFOR ADMISSION

7036-1 Objectionsto Requestsfor Admission

Objectionsto requests for admission, and objections to the answers to them, shall set
forth in full, immediately preceding each answer or objection, the request or answer to which
objection is being made.

RULE 7041-1 - DISMISSAL OF ADVERSARY PROCEEDINGS

7041-1(A) Dismissal for Failureto Prosecute

In adversary proceedings, if no responsive pleadings or motion for entry of default have
been filed within 60 days after issuance of the summons, an order to show cause will beissued
to counsel for the plaintiff(s) to show why the adv ersary proceeding should not be dismissed
for lack of prosecution. The order setting the date and time for the scheduled show cause
hearing will be served on counsel for plaintiff(s), allowing at leag a 20 day notice.

Unless good cause is shown prior to or at the scheduled hearing, the adversary
proceeding may be dismissed.
7041-1(B) Dismissal of Objectionsto Discharge

A motionfor thevoluntary dismissal of acomplaint containing an objection to adebtor's
discharge pursuantto 11 U.S.C. § 727 or a stipulation between the parties for the dignissal of
such a complaint shall be served upon the United States trustee and the trustee and, unless
otherwise ordered by thecourt, all creditors and other partiesin interest and shall be schedul ed
for hearing.

The motion or stipulation and notice thereof shall contain a recital concerning the
consideration, if any, for the dismissal or thetermsand conditionsof any agreement concerning

thedismissal and notice of theright of all interested partiesto object or to continue prosecution.
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RULE 7054-1 - COSTS— TAXATION/PAYMENT

7054-1(A) Memorandum of Costs

Within 30 days after receiving notice of entry of judgment, unless otherwise ordered by
the court, the party in whose favor judgment is rendered and who claims and is allowed costs
shall serve onthe attorney for the adverse party and file with the Clerk anotice of application
to have the costs taxed, together with a memorandum signed by the attorney of record stating
that the items are correct and that the costs have been necessarily incurred.
7054-1(B) Hearings

The party applying for taxation of costs shdl notice the matter for hearing before the
Clerk.

RULE 7056-1 - SUMMARY JUDGMENT

7056-1(A) Motionsfor Summary Judgment

Every motion for summary judgment shall be accompanied by a separate, short and
concise statement of the material facts as to which the moving party contends there is no
genuineissueto betried. The statement shall not repeat the pleadings, or contain argument or
conclusions.
7056-1(B) Oppositionsto Summary Judgment

Each copy of the papers opposing a motion for summary judgment shall include a
separate, short and concise statement of the material facts as to which there exists a genuine
issue to be tried. All material facts set forth in the statement required to be served by the
moving party will be deemed admitted for purposes of the motion, unless controverted as

required by thisrule.
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RULE 7062-1 - STAY OF PROCEEDINGSTO ENFORCE A JUDGMENT
7062-1 SupersedeasBonds

A supersedeas bond staying execution of a money judgment shall be in the amount of
the judgment plus 20% of the amount to cover interest, costs and any award of damages for
delay, unless the court directs otherwise.

RULE 7067-1 - REGISTRY FUND
7067-1(A) Recdapt and Deposit of Registry Funds

Fundsreceived intheregistry of the court will be deposited by the Clerk with thiscourt's
designated depository in an interest bearing account at ordinary passbook rates.

If the principal sum deposited isnot less than $10,000, ajudge of this court may, upon
motion of an interested party, instruct the Clerk to withdraw all or a portion of the funds
deposited and to reinvest the same in some form of interest bearing account for ahigher return
of interest.

7067-1(B) Form of Order

A proposed order toinvest registry funds shall specify the amountto beinvestedand the
type of investment and that it shall be made at the prevailing rate of interest; it shall namethe
institution, if other than the court's designated depository; and it shall state the length of time
the funds are to be invested and whether the invesment is to be automatically rolled over at
maturity. The order shall be consented to by all parties who might ultimately be determined
to be entitled to the funds and who might be adversely affected by any provision such as a
possible penalty for early withdrawal of the funds.

All proposed orders pertaining to theinvestment of registry funds mug befirstpresented

to the Clerk to assure that the proposed order complies with the United States Treasury
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regulations governing deposit of registry funds. No such order shall be presented to a judge
of this court without the Cl erk's certificate of compliance.

All orders signed by a judge directing that registry funds beinvested other than in the
court's savings account must be delivered by counsel to the Clerk personally or the Chief
Deputy or, in the absence of both, to the deputy-in-charge of a divisional office or financial
administrator. Delivery to another deputy isnot sufficient. Failure to effect such personal
delivery shall relieve the Clerk of any personal liability relative to compliance with the order.
It shall further betheresponsibility of the moving partyto verifythat theprovisions of the order
are accurate and hav e been carried out.

Unless otherwise specifically provided by order of ajudge of this court, the ultimate
beneficiary or beneficiaries of any gopreciation resulting from investing in interes bearing
accounts shall be that person or those persons ultimately found to be entitled to receive the
principal thereof.

7067-1(C) Disbursement of Registry Funds

Fundsshall be disbursed from the registry of the court only upon order of ajudgeof this
court. It shall be the responsibility of counsel filing a motion for disbursement to satisfy the
court of the recipient's entitlement to the funds sought to be disbursed.

A motion for disbursement of registry funds shall be submitted to the financial deputy
clerk for certification of the principal amount of the funds held in the registry in a particular
case, before the motion is presented to the judge.

A motion for disbursement of registry funds shall set forth the principal sum initially
deposited, the amount of principal funds to be disbursed, to whom the disbursement is to be
made, compl ete mailing instructionsand specificinstructionsregarding distribution of accrued

interest.
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Each motion shall beaccompanied by aproposed order which shall contain substantially
thefollowing language: "The Clerk isauthorized and directed to draw a check(s) on thefunds
on deposit in the registry of this court in the principal amount of $ , plus al interest
earned, less the assessment fee for the administration of funds (or state other instruction
regarding interest), payable to (name and address of payee) and to mail or deliver the check(s)
to (payee or attorney) at (full addresswith zip code)."

If morethan one check isto beissued onasingleorder, the portion of principal due each
payee must be stated separately. Counsel must also providethe Social Security number or Tax
[.D. number for each payee and complete mailing or delivery instructions for each payee.

On all checks drawn by the Clerk on registry funds, the name of the payee shall be
written as that name appears in the court's order providing for disbursement.

The Clerk will issue disbursements as soon after receipt of the order for disbursement
as the business of the Clerk's Office allows, except when it is necessary to allow time for a
check or draft to clear or when otherwise directed by the court. It shall be the responsibility of

the moving party to verify that the fundshave been paid within a reasonable time.
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PART VIIl - APPEALSTO DISTRICT COURT

RULE 8001-1 - APPEALS
8001-1 Motion Seeking Relief from a District Judge
Motions filed seeking relief from a district judge, induding motions under 28 U.S.C.
157(d) (for withdrawal of reference), 28 U.S.C. 157(c)(1) (objectionsto proposed findings of
fact and conclusions of law) and Bankruptcy Rule 8005 (for stay pending appeal) shall be
governed by the rules set out below.
(@ Original Motion

1. Applicable Rules. The Local Rules for the District Court shall be
applicable to all motions filed in bankruptcy cases or proceedings
seeking relief from a district judge. In those instances where the
Bankruptcy Rules require areport from the bankruptcy judge, e.g.,
Bankruptcy Rules 5011(b) and 9027(e), thelocal Bankruptcy Rules
shall apply until such report isissued.

2. Placeof Filing. All motions described in this section above shall be
filed with the Clerk of the Bankruptcy Court.

3. Contentsof Mation. Inaddition tothe normal requirementsof papers
filed in the Bankruptcy Court, motions described in this section
above shall include:

a. A clear and conspicuous statement opposite the title of the
action that "RELIEF 1S SOUGHT FROM A UNITED
STATESDISTRICT JUDGE."

b. A designation of the portions of the record of the pro-
ceedings in the Bankruptcy Court that will reasonably be
necessary or pertinentfor consideration of the motion bythe
District Court.

c. A list showing each party with aninterestinthemotionand,
for each party shown, their attorney, along with such
attorney's mailing address.

4. Subsequent Filings. Any filing in a matter under this section
subsequent to the "Original Motion" set forth above shall be filed
with the Clerk of the District Court and shall comply with all rules
of such court.
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5. Duties of the Clerk of the Bankruptcy Court. Upon filing of an
original motion, as set forth above, the Clerk of the Bankruptcy
Court shall promptly transmit to the Clerk of the District Court:

a. Theoriginal motion and all attachments to the motion; and

b. The portion of the Bankruptcy Court record designated in
accordance with Subsection (3)(b) above.

(b) No Automatic Stay. There shall be no automatic stay of bankruptcy court
proceedingsasaresult of thefiling of any motion under the above. Any stay
of proceedingswill result only from an order of the Bankruptcy Court or the
District Court.
(c) Obligation of the Parties. It shall be the obligation of each and every party
and their attorney to apprise the Bankruptcy Court and the District Court of
orders entered in either forum which significantly affect matters pending in
either forum.
RULE 8007-1 - TRANSMISSION OF RECORD — APPEAL
8007-1 Record Transmitted to the District Court
The authority to retain any portion of the record on appeal or in connection with a
motion seeking relief from adistrictjudge is delegated to the Clerk of the Bankruptcy Court.
If any portion of arecord is retained in the Bankruptcy Court, a certified copy of such record
shall be transmitted to the District Court. If the District Court requests the retained papers, the
Clerk of the Bankruptcy Court shall transmit them forthwith.
In the event that papers are retained in the B ankruptcy Court and certified copies are
transmitted to the District Court, the Bankruptcy Court may order the party upon whose

instancethe papers were required to reimburse the Clek of the Bankruptcy Court for the cost

of making the copies.
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PART I1X - GENERAL PROVISIONS

RULE 9010-1 - ATTORNEYS— NOTICE OF APPEARANCE
9010-1 Trial Attorney

If a law firm or more than one attorney represents a party, one attorney will be
designatedin the first pleading filed on behalf of that party as"Trial Attorney” or "T.A." This
attorney may, but need not, be the attorney who personally signs pleadings.

The designated trial attorney will be responsible for the case, and all notices and other
communicationswith respect to it will be directed to the designated trial attorney, or to local
counsel in the event avisiting attorney is designated astrial attorney. The designation of the
trial attorney may be changed at any time by ex partemotion. If aparty desiresto change the
trial attorney, the new trial attorney will be promptly desgnated.

RULE 9011-1- ATTORNEYS—DUTIES
9011-1 Signing of Pleadings, Motions and Other Papers

Every pleading, motion or other paper presented for filing shall, in accordance with the
Bankruptcy Rules, be signed personally by counsel in his individual name. In addition,
counsel's name, mailing and street addresses, telephone number and attorney identification
number shall be typed or printed under his signature. If theattorney is admitted to the bar by
the Supreme Court of Louisiana, the attorney identification number shall bethe same as the
number assigned by the Supreme Court of Louisiana. Otherwise, the atorney identification
number shall be the number assigned by the Clerk of the District Court.

Documentsfiled by a party not represented by counsel shall be sgned by the party. The
party's name, mailing and street addresses and telephone number shall be typed or clearly

printed.
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Each attorney and pro se litigant has a continuing obligation to apprise the court of any
address change.

RULE 9013-1- MOTION PRACTICE
9013-1(A) Motion Day

Each judge may designate a soecific day of the week as motion day, which shall bethe
day on which that judge holds hearings on all motions, applications and other formsof routine
relief, except: disclosure statements, plan confirmations, Chgpter 13 matters and motions
requiringoral testimony expectedto last more than one hour. Mattersnot heard on motion day
will be specially fixed by separate court order as provided below. Before schedulingamotion
or application for hearing on amotion day, counsel should confirm with the office of the Clerk
that hearingswill be held on that day. All motionsand applications shall be set and noticed for
hearing on motion day.

Any party desiring oral argument must file contemporaneously with the filing of the
motion or opposition memorandum a separate satement setting forth the reasons why oral
argument should be heard. Notwithstanding thefiling of a statement regarding oral argument,
oral argument on motions will be allowed only when ajudge of a section of this court, at least
two days before the motion is et to be heard or decided, notifies the parties involved that oral
argumentisdesired. Except as set out heretofore, all other motionswill be decided by the court
on the basis of the record, including timely filed briefs and any supporting or opposing docu-
ments filed therewith.

9013-1(B) SettingMotionsfor Hearing

(a) Motionsin Writing. All motions(except those made during ahearing or trial), appli-

cationsand requests for an order from the court must be made in writing and shall be filedwith

the Clerk. Motions will not be accepted by telephone or facsimile.
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(b) Twenty-Day Notice. Counsel filing a motion shall, at the time of filing, set the
motionfor hearing no earlier than the first motion day whichisat |east 20 days after the motion
is noticed for hearing, except as otherwise specifically provided by the Bankruptcy Rules,
ordered by the court or agreed to by all partiesentitled to notice. In case of a motion under
Section 362(d) of the Bankruptcy Code, if there is no motion day more than 20 days after
notice, but less than 30 days after filing, the hearing shall be set on the last motion day that is
not more than 30 daysafter the motion is filed.

(c) Noticeof Hearing. Either prior to or contemporaneously with thefiling of amotion,
counsel for movant shall serve a copy of the motion and notice of the hearing on opposing
counsel/parties, as well as any other parties required by the Bankruptcy Rules.

(d) Noticesto Creditors If anoticeto all creditorsisrequired by the Bankruptcy Rules,
it shall set forth: (1) the title of the motion or other form of relief requested; (2) the name of
the movant; (3) thename, address and telephone number of counsel for movant; (4) the relief
requested by the movant, concisely described; (5) the date, time and place of the hearing; and
(6) that any party opposing the motion or other relief requested must file awritten objection or
response with the Clerk by 5:00 p.m. no later than eight calendar days prior to the schedul ed
hearing and must serve the atorney for the movant by that date. 1f an opposition or response
isnot timelyfiled and served as set forth bel ow, the court may grant therelief requesed without
hearing.

(e) MattersNot Heard on Motion Day. Disclosure statements, plan confirmations and
motionsrequiring oral testimony ex pected to last more than one hour shall be specially set on
aday other than the regular motion day. An order to set for hearing leaving the date and time

blank shall be filed with all such motions.
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(f) Motionsfor ExpeditedHearing. Motionsfor expedited hearing are discouraged. In
those rare caseswhen an ex pedited hearing isnecessary, counsel for movant shall fileamotion
requesting an earlier date and stating that opposing counsel or parties otherwise entitled to
notice have consented to the motion. If agreement of opposing counsel or such parties cannot
be obtained, counsel may file an ex parte motion for expedited hearing with reasons setting
forth the need for an expedited hearing and a statement that opposing counsel or parties
otherwise entitledto notice have been contacted and refuse to consent to the expedited hearing
and the reasons for the refusal, if known, or the reasons why such contact isimpractical.
9013-1(C) Calendar

The Clerk shall prepare and post a calendar listing the mattersto be heard on each
motion day. Motions shall generally be heard in the following order: (1) motions that are
unopposed or by consent; (2) motions to lift stay; and (3) other motions and/or applications.

Motionsthat require witness testimony will be heard last. If witnesstestimony will be
offered on amotion set on the regular motion day, itis counsel's responsibility to notify the
court prior to commencement of argument on the motion.

9013-1(D) Ex Parteor Consent Motions

A motion, allowed by applicable law to be submitted ex parte or by consent, need not
be noticed for hearing as described aove, but shall instead be accompanied by a proposed
order. Except asotherwise ordered, every such motion or application shall be submitted to the
court through the Clerk and shall state that counsel for all partieswith standing to oppose have
consented to the motion. If good causeis shown in the motion, no hearing is required on the
following motions, unless otherwise directed by the court: (1) for extension of time; (2) to
continue a pretrial conference or hearing; (3) to amend pleadings; (4) to file supplemental

pleadings; (5) to intervene; and (6) to withdraw as counsel.
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9013-1(E) Motionsto Intervene, Amend Pleadingsor File Third-Party Complaints

Prior to filing any motion for leave to intervene to amend pleadings or to file a
third-party complaint, the moving party shall attempt to obtain consent for the filing and
granting of such motion from all parties having an interest to oppose. If such consent is
obtained, the motion shall not be noticed for hearing but thereafter shall be filed, accompanied
by a proposed order, with a statement of the consent of opposing counsel. No such motions,
when required to benoticed for hearing, shall be accepted for filing unless accompanied by a
certificate of counsel for the moving party to the effect that opposing counsel have refused to
consent to thefiling and granting of such motion. If the court findsthat oppodng counsel does
not have a good faith reason for failing to so consent, the court may impose such sanctions as
it deems proper.

RULE 9013-2 - BRIEFSAND MEMORANDA OF LAW

9013-2(A) Memoaranda Supporting Motions

The moving party must submit pointsand authoritiesin support of a motion which may
be either incorporated in the motion or set forth in a separate memorandum served on opposing
counsel and filed contemporaneously with the motion.
9013-2(B) Objections and Response/Opposition Memoranda

Each party opposing amotion shall file, in duplicate, a memorandum of the reasons
advanced in opposition to the motion, including the authorities upon which the opponent relies
or copies of these authorities no later than eight calendar days prior to the noticed hearing date
and shall at the same time serve a copy thereof on the opposing parties

A copy of the memorandum will be delivered to opposing counsel in the same fashion

in which delivery to the courtis made.
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A reply memorandum by the mover may be filed up to one day prior to hearing. No

further memoranda may be filed except with leave of court firg obtained.
RULE 9013-3 - CERTIFICATE OF SERVICE —MOTIONS

9013-3 Certificate of Service

A certificate of service of a motion and the notice of hearing shall be filed with the
motion. The certificate must includethe namesand addresses of the parties served and the date
of service of thenotice of hearing and of the motion and other papers (in cases where service
of the motion and other papersisrequired). A certificate stating that service has been effected
on "all interested parties’ or "all parties of record" or any other such general designation is
insufficient. Counsel whofile anex partemotion for expedited hearing shall serve that motion
on all partiesin interest on the date of filing.

RULE 9015-1 - JURY TRIALS

9015-1 Jury Trials

Jury trials are not held in this court.

RULE 9016-1 - SUBPOENAS

9016-1(A) Witness Feesand Mileage

It shall be the duty of the person provoking theissuance of any subpoenafor a witness
to cause to be tendered to the witness, at the time of service of the subpoena upon the witness,
one day's attendance fee and the legd amount for mileage to and from the place of trial or
hearing, asset forthin 28 U.S.C. 1821, and further to cause to be paid concurrently to any such
witness the daily attendance fee for each day he/she isrequired to attend said trial or hearing.
No witness shall be liable to attachment for not obeying the subpoenaif this rule has not been

complied with. This rule does not apply to witnesses for the United States.
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9016-1(B) Notification of Witnesses
It is the duty of counsel who has provoked the issuance of a subpoena to notify the
person subpoenaed if his attendance will not berequired in time to prevent the witness from
making aneedlesstrip. Counsel failing to comply with thisrule may be subject to appropriate
sanctions.
RULE 9019-1- SETTLEMENTSAND AGREED ORDERS
9019-1(A) Respondbility for Settlement Discussions
Asofficers of the court, counsel havearesponsibility to conduct serious settlement dis-
cussionsin time to avoid unnecessary expense.
9019-1(B) Noticeof Settlement
Whenever a case is settled or otherwise disposed of, counsel shall immediately inform
the judge to whom the case is allotted and all persons subpoenaed as witnesses. If a caseis
settled as to fewer than all of the parties or all of the claims, counsel shall also set forth the
remaining parties and unsettled claims.
RULE 9019-2 - ALTERNATIVE DISPUTE RESOLUTION
9019-2 Alternative Dispute Resolution (" ADR")
If the presiding bankruptcy judge determinesat any timethat the case will benefitfrom
alternative dispute resolution, the bankruptcy judge shall:

(&) havediscretion to refer thecase to private mediation, if the parties consent,
even if such mediation efforts upset previously set trial or other dates

(b) have discretion to request the Chief Judge of the District Court to order
nonbinding mini-trial or nonbinding summary jury trial before any judicial
officer of the District with or without the parties' consent; or

(c) employ other ADR programs which may be designated for use in this
District by the District Court.
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RULE 9025-1 - SECURITY: PROCEEDINGS AGAINST SURETIES

9025-1(A) Qualifications of Sureties

Every bond furnished in this court must have as surety either (1) a cash deposit equal
to the amount of the bond, (2) an obligation of the United States Government, or (3) a
corporation authorized by the Secretary of the Treasury of the United States to act assurety on
official bonds, pursuant to 31 U.S.C. 9303-9309, except that abond for costs may instead have
as surety an individual resident of the didrict who satisfies the Clerk that he owns real or
personal property within the district sufficient to justify the full amount of the suretyship.

Only by stipulation of the parties or by order of the court may some other form of surety
be permitted.
9025-1(B) Court Officers Not to Be Sureties

No clerk, marshal, member of the bar or other officer of this court will be accepted as
surety on any bond or undertaking in any action or proceeding in this court.

RULE 9070-1- EXHIBITS

9070-1(A) Custody

After being received in evidence, all exhibits shall be placed in the custody of the Clerk,
unless otherwise order ed by the court.
9070-1(B) Disposition

All exhibits in the custody of the Clerk shall be removed within 30 days of the final
disposition of the case and/or adversary proceeding. The party offering exhibits shall be
responsible for their removal and shall give a detailed receipt for the Clerk's records. If the
partiesor their attorneys fail or refuse to remove exhibitswithin 30 days, the exhibitsmay be

destroyed or otherwise disposed of by the Clerk.

42



TABLE OF CONTENTS

PAGE
NO.
PART | - COMMENCEMENT OF CASE;

PROCEEDINGSRELATING TO PETITION AND ORDER FORRELIEF .... 1
RULE 1006-1- FEES— INSTALLMENT PAYMENTS. .. ... ... it 1
1006-1(A) Advance PaymentRequired . ... ... ... i 1
1006-1(B) Effect of Dismissal Of Case . ...ttt 1
RULE 1007-2- MAILING —LIST ORMATRIX ... e 1
1007-2 Mailing MalriX . ... e e e 1
RULE 1015-1- JOINT ADMINISTRATION/CONSOLIDATION ...t 1
1015-1 Joint Administration or Substantively Consolidated Cases .................. 1

PART |l - OFFICERS AND ADMINISTRATION; NOTICES,
MEETINGS; EXAMINATIONS; ELECTIONS; ATTORNEYS AND

ACCOUNT ANT S . e e 3
RULE 2004-1 - DEPOSITIONSAND EXAMINATIONS ... ... ... . . 3
2004-1 Motionsfor Rule 2004 EXaminations . . ...t 3
RULE 2007.1-1 - TRUSTEES AND EXAMINERS (CHAPTER11) ................. 3
2007.1-1 Election of Trustee in Chapter 11 ReorganizationCase ................... 3
RULE 2014-1- EMPLOYMENT OF PROFESSIONALS . ....... ... ... .. ... 4
2014-1 Form of Certificate of Disinterested Status .. .. ... .. 4

RULE 2015-2 - DEBTOR-IN-POSSESSIONDUTIES. .. ... ... ... oo 4
2015-2(A) Dutiesof Debtor in Chapter 11 . ... e 4
2015-2(B) Monthly REpOItS . . .. oo 4
RULE 2016-1- COMPENSATION OF PROFESSIONALS . . ... ... ... .o it 5
2016-1(A) Award of Attormneys FeesS . . ... .ot 5

2016-1(B) Award of Feesto Other Professionals ............... ... ..., 6



RULE 2083-1- CHAPTER 13—GENERAL ....... ... 6

2083-1 Chapter 13 — Additional Duties of Trusteeand Debtor ..................... 6
RULE 2090-1- ATTORNEYS—ADMISSIONTO PRACTICE .................... 6
2090-1(A) ROl Of AttOrNEYS . .. .o 6
2090-1(B) Eligibility .. ... 7
2090-1(C) Procedurefor AAmISSION ... ... ..ot e 7
2090-1(D) Attorney Representation . . ... ...t e 7
2090-1(E) VISiting AttOINeYS . . . ..ot e 8
2090-1(F) Waiver by Court Order of Requirementsfor Local Counsel ............... 8
2090-1(G) Familiarity with and CompliancewithRules .......................... 9
2090-1(H) Familiarity withtheRecord . ....... ... .. . . i 9
2090-1(1) Additional Counsel .. ... 9
RULE 2090-2 - ATTORNEYS— DISCIPLINE AND DISBARMENT ............... 9
2090-2(A) Rulesof Conduct .. ...t e e e 9
2090-2(B) Counsel'sFailureto Appear .. ...t 10
2090-2(C) Practicing Before Admission or During Suspension . ................... 10
RULE 2091-1- ATTORNEYS—WITHDRAWALS. ... ... i 10
2091-1 Continuing Representation, Withdrawals, Substitution of Counsel ........... 10
PART 11l - CLAIMSAND DISTRIBUTION TO

CREDITORSAND EQUITY INTEREST HOLDERS; PLANS . ............. 12
RULE 3015-1- CHAPTER 13— PLAN . ... e 12
3015-1 Objectionsto Confirmation . ... ...... ...t 12
RULE 3015-2 - CHAPTER 13— AMENDMENTSTOPLANS ......... ... ... .... 12
3015-2 Modification of Plan . ... 12
RULE 3015-3- CHAPTER 13— PAYMENTS .. ... .. e 13
3015-3 Payments ... .. 13



RULE 3016-1- CHAPTER 11— PLAN . ... e 13

3016-1 Election to Be Considered a Small Business in a Chapter 11 Reorganization Case13

RULE 3018-2 - ACCEPTANCE/REJECTIONOFPLANS ... ... 14
3018-2 Certification of Acceptances and Rejectionsof Plans ..................... 14
RULE 3022-1 - FINAL REPORT/DECREE (CHAPTER11) .......... .. ... .. ..... 14
3022-1 Motionfor Final DeCree. . ... ..o 14
PART IV - THE DEBTOR: DUTIESAND BENEFITS ............ .. ... ....... 15
RULE 4001-1 - AUTOMATIC STAY —RELIEFFROM . ......... ... .. ... ... ... 15
4001-1 Motionsto Lift Stay . ... e 15
PART V - COURTSAND CLERKS ... e 16
RULE 5003-2 - COURT PAPERS—REMOVAL OF . ... ... .. 16
5003-2 Withdrawal of Files .. ... e 16
RULE 5005-1 - FILING PAPERS— REQUIREMENTS .......... ... ... . ... ... 16
5005-1(A) Placeof HIING . ...t e e 16
5005-1(B) Formof Filing . ... e e e 16
5005-1(C) Judgments/Orders . .. ...c.u it e 16
RULE 5005-2 - FILING PAPERS—NUMBEROFCOPIES. . ......... ... ....... 17
5005-2 NUumber Of COPIBS . . ..ottt e e e 17
RULE 5005-3- FILING PAPERS—SIZEOFPAPERS. .. ... .. ... ... . .. 17
5005-3 SIZeOf PaperS . . .ot 17
RULE 5070-1 - CALENDARSAND SCHEDULING ...... .. ... 17
5070-1 Casesto Be Tried on Date Assigned—Exceptions . ....................... 17
RULE 5071-1- CONTINUANCE . . . .. e 17
5071-1(A) Absence of Material WItnNess . . ... ...ttt i 17
5071-1(B) Motionsto Continue TrialS. . ... ..ot e e ee s 18



RULE 5072-1 - COURTROOM DECORUM . ... ... . . e 18

5072-1(A) Announcement of Representation .......... ... ... 18
5072-1(B) One Counsel to Examine Witness and Present Objections ............... 18
5072-1(C) Offerand Marking of Exhibits ........... ... ... ... ... ... .. 18
RULE 5073-1 - PHOTOGRAPHY, RECORDING DEVICES AND BROADCASTING :
................................................................. 1
5073-1(A) Camerasinthe CourtroOm . ...ttt 18
5073-1(B) Cameras and Electronic Equipment . ............ ... . 19
RULE 5096-1- BUILDING SECURITY ... e 19
5096-1(A) Reasons for Building Security .......... ... i 19
5096-1(B) Security Personnel . ... ...... ... 19
5096-1(C) Carrying of Parcels, Bagsand Other Objects. . ........................ 19
5096-1(D) Search Of PErsons . .. ... ...t e e e 20
5096-1(E) Unseemly CoNdUCE . . ... ...ttt e 20
5096-1(F) Enteringand Leaving . ......... ...ttt e 20
5096-1(G) SPECIALOrS . ...ttt e e 20
5006-1(H) WEPONS . . ..ottt et e et e 20
RULE 5096-2 - ENFORCEMENT OF BUILDING SECURITY ................... 21
5096-2 ENfOrCemMENt . . . ..ot 21
PART VII - ADVERSARY PROCEEDINGS . ....... .. i 22
RULE 7003-1- COVERSHEET ... ... e 22
7003-1 Cover Sheet . ..o 22
RULE 7004-1- SERVICE OF PROCESS . .. ... .. . e 22
7004-1 SUMIMONS . . ottt e e et e 22
RULE 7007-1- MOTION PRACTICE (ADVERSARY PROCEEDINGS) ........... 22



7007-1 Motion for Extensionof TimetoPead . ............ ... . . . .. i ... 22

RULE 7016-1- PRETRIAL PROCEDURES ....... ... .. ... . 23
7016-1 Answers/Pretrial CoNferences . ... 23
RULE 7023-1- CLASS ACTION . . e e 23
7023-1 ClasS ACHION . . .ottt e e e e e e e 23
RULE 7024-2 - UNCONSTITUTIONALITY —CLAIMOF ... ... . ... . .. 24
7024-2 Constitutional QUESLIONS . ... ... .t e e e 24
RULE 7026-1- DISCOVERY —GENERAL . ... . 25
7026-1(A) DisCovery MOtioNS . ... .. i 25

7026-1(B) Non-Filing of Disclosure, Discovery Requests and Responses:. Retention by
Requesting Party . .......... i 25

7026-1(C) Disputed Disclosure and Discovery Materials to Be Filed with Request for Relief

7026-1(D) Pretrial Filing of Disclosure and Discovery Materialsto BeUsed at Trial ... 26

7026-1(E) Filing of Disclosure or Discovery Materials ................ ... ..., 26
7026-1(F) Constructionof theRule . ... ... .. . . 26
7026-1(G) Filing of Disclosure or Discovery Materials for Appeal Purposes ......... 26
7026-1(H) DisSClOSUI . ..ttt e e e e e e e e e 26
7026-1(1) Meeting of Parties . .......... i e e e e 27
RULE 7033-1- INTERROGATORIESTOPARTIES .. ... ... . 27
7033-1(A) Number of INtEerrogatories . . ... ..ottt e e ee s 27
7033-1(B) Objectionsto Interrogatories .. ...........ui i 27
RULE 7036-1- REQUESTSFOR ADMISSION . ... ... . e 27
7036-1 Objectionsto Requestsfor Admission ................c. i, 27
RULE 7041-1 - DISMISSAL OF ADVERSARY PROCEEDINGS ................. 27
7041-1(A) Dismissal for FailuretoProsecute ............cc i, 27



7041-1(B) Dismissal of Objectionsto Discharge ........... ... ... ... ... ... ..... 28

RULE 7054-1- COSTS— TAXATION/PAYMENT ... ... . i 28
7054-1(A) Memorandum of COSES . .. ..o ittt 28
7054-1(B) HeEANNGS . . . oottt e e 28
RULE 7056-1 - SUMMARY JUDGMENT ... ... e 29
7056-1(A) Motionsfor Summary Judgment . .............. . ... 29
7056-1(B) Oppositionsto Summary Judgment . ............. .t 29
RULE 7062-1 - STAY OF PROCEEDINGSTO ENFORCE A JUDGMENT ......... 29
7062-1 Supersedeas BoNnds. . ... 29
RULE 7067-1- REGISTRY FUND . ... .. e 29
7067-1(A) Receipt and Depost of Registry Funds ............. ... ... ... ... .... 29
7067-1(B) Formof Order . ... .. e 30
7067-1(C) Disbursementof RegistryFunds ............ ... ... . ... 30
PART VIII - APPEALSTODISTRICT COURT ... . i 32
RULE 8001-1- APPEALS ... e e e 32
8001-1 Motion Seeking Relief fromaDistrictJudge ............ ... ... ... 32
RULE 8007-1 - TRANSMISSION OF RECORD —APPEAL ... ... .. ... . ...... 33
8007-1 Record Transmitted to the District Court . ............ ... i .. 33
PART IX - GENERAL PROVISIONS . . ... .. e e e 34
RULE 9010-1- ATTORNEYS—NOTICE OF APPEARANCE ................... 34
9010-1 Trial AtlOrNEY . . . oot e 34
RULE 9011-1- ATTORNEYS—DUTIES . ... ... e 34
9011-1 Signing of Pleadings, Motionsand Other Papers ......................... 34
RULE 9013-1- MOTION PRACTICE ... .. e 35
9013-1(A) MOLION DAY . . ..ottt e e e e 35

Vi



9013-1(B) Setting Motionsfor Hearing . .............co it 35
9013-1(C) Calendar ... ..ottt 37
9013-1(D) ExParteor Consent MOtIONS . ... ...ttt e 37

9013-1(E) Motionsto Intervene, A mend Pleadings or File T hird-Party Complaints . ... 37

RULE 9013-2 - BRIEFSAND MEMORANDA OF LAW . .. ... 38
9013-2(A) Memoranda Supporting Motions . ...t 38
9013-2(B) Objectionsand Response/Opposition Memoranda . .................... 38
RULE 9013-3 - CERTIFICATE OF SERVICE —MOTIONS ..................... 38
9013-3 Certificate Of SEIVICE . .. .. ..ot 38
RULE 9015-1-JURY TRIALS ... e 39
9015-1 JUNY THalS . . oottt e 39
RULE 9016-1 - SUBPOENAS . . ... e e 39
9016-1(A) WitnessFeesand Mileage .. ...t 39
9016-1(B) Notification of WItNESSES . . . . ..ottt e e 39
RULE 9019-1- SETTLEMENTSAND AGREEDORDERS .......... ... .. ...... 39
9019-1(A) Responsibility for Settlement DiSCUSSIONS . . ... ..o i 39
9019-1(B) Noticeof Settlement . . ....... .. .. e 39
RULE 9019-2 - ALTERNATIVE DISPUTE RESOLUTION ............ ... ...... 40
9019-2 Alternative Dispute Resolution ("ADR") . ... .. i 40
RULE 9025-1 - SECURITY: PROCEEDINGSAGAINST SURETIES ............. 40
9025-1(A) Qualificationsof Sureties . . ...t e 40
9025-1(B) Court OfficersNottoBeSureties ........... .. ... .. 40
RULE 9070-1- EXHIBITS ... e e 41
9070-1(A) CUSLOTY . . . . v e et e e e e e e e 41
9070-1(B) DisSpOSItiON ...\ttt 41

Vil



